Sidewalk & Curbing Replacement Cost Sharing Program

Checklist
BEFORE WORK BEGINS:

1)
Select Contractor – The Contractor you select must be able to provide the following items: 

· Proof that he has been performing sidewalk work for at least three (3) years

· Three (3) references from other sidewalk work he has performed (references should include the name and phone number of the owner, and the address where the work was performed)
· A performance bond in the amount of $5,000

· Proof of insurance in the amount of $1,000,000 per incident

2)
Provide Cost Estimate – Have the Contractor provide a cost estimate for the work you want done.  The estimate should include a sketch of the proposed work, including length and width dimensions of the proposed sidewalks and/or curbing.

3)
Complete and submit a “Roadway Alteration Permit” application form (attached)  This is the standard application form for any work proposed in a Town right-of-way, including sidewalk & curbing work.
4)
Complete and submit a “Sidewalk & Curbing Replacement Cost Sharing Program” agreement form (attached) – This is the formal agreement between the applicant and the Town which says that the Town will reimburse the applicant.
Submit all of the items required above to the Town Engineer.  The Town Engineer will review the Contractor’s information and the cost estimate for the proposed work.  
If the applicant qualifies for the program, the Town will sign and record the cost-sharing agreement and issue the “Roadway Alteration Permit” to the Contractor.  A copy of the signed cost-sharing agreement will be returned to the applicant, along with the total amount of the reimbursement.
AFTER WORK IS COMPLETE:

1) 
Provide the Town with a written invoice for the total cost of the work
The Town will inspect the completed work.  Assuming that the work is acceptable, the Town will reimburse the applicant in the agreed-to amount within ten (10) days of the inspection.
